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REC-Appendix 1 – APPLICATION FOR EMPLOYMENT

	PRIVATE AND CONFIDENTIAL

Return this form to:        Steve Fletcher, Director 


                        Ref. No:_001/TIC__________
POSITION APPLIED FOR _____________________________________________________________________________

PERSONAL INFORMATION 

	Surname


	Forename(s)
	Title  (Ms/Miss/Mrs/Mr/etc)

	Previous  Names {if any}
______________________________________________________________________________________________________________________________

Address 
Postcode

	Home Telephone                                                                                             Work Telephone

Mobile No.                       


	E-mail address                           


	Current driving licence?
Yes / No

Groups:


Expiry Date:


	Details of endorsements



	Are there any restrictions on you taking up employment in the UK?





Yes

No

(if yes, please provide details)


	EDUCATION Please detail any qualifications, professional body membership and any relevant vocational training in   chronological order.

	Place of Study


	Subject/Qualification                                                                     Grade/Result                                             

                                                                                  

	OTHER EMPLOYMENT

	Please give details of any other employment you would continue with if you were to be successful in obtaining this position.


	EMPLOYMENT HISTORY (Please complete in full and use a separate sheet if necessary)

Please begin with your present or most recent position and then work chronologically backwards

	NAME AND ADDRESS OF EMPLOYER
	START DATE AND END DATE
	JOB TITLE,

DESCRIPTION OF DUTIES AND RESPONSIBILITIES 
	SALARY
	REASON FOR LEAVING

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Notice required in current post:



OTHER INFORMATION
	Please give details of, and provide an explanation for, any time when you were not either working or in full-time education. 




	Have you made a previous application to the Company? If so, when was this and what was the outcome?




	Please give details of your leisure interests and hobbies, other pastimes etc.



	Please give details as to why you are interested in the job role for which you have applied and provide any other information that may assist your application, including your main achievements to date and the strengths you would bring to this role.



	If you are successful, when could you take up this position?




	If you are disabled, please give details of any special arrangements you would require to enable you to attend interview. 




	Please give details of any criminal convictions except those ‘spent’ under the Rehabilitation of Offenders Act 1974.

 If none please state and where applicable give details of any CRB checks undertaken on your behalf.



	REFERENCES


	Referees

Please give details of two referees, one of whom must be your current or most recent employer or, if this is an application for your first job, your school teacher or higher or further education lecturer.  Neither referee should be a relative or contemporary.  (References will be requested upon any offer of employment).

	1.


	2.                                                                                  


Declaration (Please read this carefully before signing this application)
	I declare that the information I have given on this application form is, to the best of my knowledge and belief, true and complete.   I understand that if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

I hereby consent to the Company processing the information supplied on this application form for the purposes of recruitment and selection,
       Signed:  ………………………………………………………
Date: ………………………………………




[image: image2.png]



1

